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CITY OF DALLAS

How to Check Your Training Registrations and Training History in Lawson HRIS Self Evident Application (SEA)

This is a “How To” for the employees of the City of Dallas to check their current Training Registration(s) or to
review their Training History in the Lawson HRIS Self-Evident-Application SEA Training module.

Step-by-Step Instructions

Step 1. Tolog into SEA, go to Http://www.cod or Http://www.dallascityhall.com and select the Lawson HRIS link.
Step 1.a. Using your SEA User ID and Password, log into SEA.
If you have lost your SEA login or password, contact the HRIS Technical Support desk at 1 (866) 804-3884.

“Z LAWSON"  porrm tosn

| Welcome to the C —
i - k|
1. Trainin Coavta
SEa Index

Quick Links Hiy

City Calendar
Tiwse Card Estey
00T Benedits Earollmest

Pursnmsel Rules

Driine Epsiems
Aichizn Plan Updaies
BHE Bl tape 3
Bwdget Bid Eviry Password:
Crywial arts

Lagia

wE
Lawson HRIS

Copryright I 2000-3004 Lo on Softuarg [nc.
Wersion: 3.0.10.601

Emsergancy Dparation Plas
City Hall Security Flas
Depariment Web Pages
City Smcratary s Cffics
City Coda
Ernphiyes Recognitien

Liviny Lepends

Hinsung City Stars

‘Wall of Hemor i

=1 arast Mauw L

Step 2. Select the Training link

Step 3. Select Scheduled Training to see all the
Home training sessions you have registered for in Lawson

My Shortcukts Or

Select Training History to see all the training courses

Manager Self-Service you have received credit for in Lawson.
Direct Reporks
Employee Dates PLEASE NOTE: it may take up to 14 days from the

Credentisls date you attended training to when your training history
Timne Entry Reporting is updated in Lawson.
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