ZONING and MISCELLANEOUS ZONING APPLICATION
GENERAL FLOW CHART FOR SUBMITTAL

This is a quick and general overview of the process for filing a zoning application, and does not deplict other processes hat may
be involved in development project.
In this flow chart, CUSTOMER TASKS are shown on top and CITY STAFF TASKS are shown at the bottom.
Processing times for each step in this process may vary depending on the complexity of the project and the thoroughness of
the information provided for application pre-check and legal description review. Incomplete and/or inaccurate information will
delay processing times considerably
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GIS AOR Review Documents: “===> Primary Documents:
¢ Areas of Request consisting entirely of platted lots: * Deed(s) - Provide for all parcels
o Certified, stamped copy of most recent plat with area of request Tax Certificate(s) - Provide for all parcels
outlined in red Lien Statement(s) - Provide for all parcels
* Areas of Request NOT consisting entirely of platted lots: List of Partners/Principals/Officers - If the applicant and/or the owner are a
o Metes & bounds legal description as a Word document corporation, partnership or trust, a list of partners, principals or officers must
o Certified, stamped copy of most recent plat OR city block map with be provided
area of request outlined in red Letter(s) of Authorization - Owner authorizing Applicant and/or Applicant
authorizing Authorized Agent

o

.

ZONING APPLICATION (Z-XX-XXXXXX) (MZ-XX-XXXXXX)

1. INTAKE PLANNER ASSIGNMENT
Once application is
submitted, it will remain
pending until assigned an
intake planner.

Pending

APPLICATION INTAKE

3. CORRECTION NEEDED

If documents are missing,

incomplete, or incorrect,
the intake planner will

request updates.
You must upload the
corrected or additional
documents.

Additional Info Required

5. APPLCIATION FEES
Once all documents are
approved, you will be
asked to submit payment
for the zoning application

Payment Due

In Review
2. APPLICATION REVIEWED
The intake planner
reviews your application
to check that all required
documents are provided
and correctly prepared.

Secondary Documents (if applicable):
e SUP Site Plan

Documents Received
4. DOCUMENTS REVIEWED
Staff reviews the newly
submitted documents to
confirm that everything is
complete and accurate.

SUP Draft Conditions - Examples of conditions include allowed uses, hours of

operations, if requesting auto-renewal or time period for expiration

e SUP Landscape Plan
* SUP Traffic Management Plan

* PD Development Plan

* PD Draft Conditions

e PD Landscape Plan

* PD Traffic Management Plan

* Deed Restriction New Instrument
* Deed Restriction Termination Instrument

Payment Received

Application Intake - Accepted

CASE ASSIGNMENT PENDING

The Chief Planner assigns the
case to a case planner and
enters the tentative *ZRT/PRT,
CPC, and CC dates. Once these
dates are established, the
zoning review process begins
and the case becomes visible
in DallasNow, enabling both
the applicant and the public to
track its progress.

*ZRT - Zoning Review Team Meeting (Internal)
PRT - Project Review Team Meeting (Internal)
CPC - City Plan Commission Public Hearing
CC - City Council Public Hearing


https://aca-prod.accela.com/DALLASTX/Welcome.aspx?TabName=Home&TabList=Home%7C0%7CBuilding%7C1%7CPlanning%7C2%7CEnforcement%7C3%7CLicenses%7C4%7CPublicWorks%7C5%7CAdministrative%7C6%7CCurrentTabIndex%7C0

