Designated NC member notified in writing

At least 30 days before CPC Hearing DIR conducts final post-application neighborhood mtg. (notice to expansion area only)
CPC Public Hearing 
(notices mailed 10 days prior to hearing to proposed expansion area and 200’ buffer)
CPC denies CD ordinance
City prepares CD ordinance
DIR conducts a pre-application meeting (notices mailed to existing CD and proposed expansion area)

Within 30 days, staff  schedules  post-application neighborhood meetings to receive input from property owners regarding the content of the Expanded CD ordinance**
(notices mailed to proposed expansion area for first meeting only)
NC requests petitions 
DIR provides original petition forms to NC 
DIR verifies petitions and determines if the application is complete.  If complete, becomes a Zoning Case
Application incomplete?
City Council Public Hearing 
(notices mailed 15 days prior to hearing to proposed expansion area and 200’ buffer) 
CC approves CD ordinance 
CC denies CD ordinance
CPC recommends approval of CD ordinance
Neighborhood representative talks with staff about potential expansion of existing conservation district
NC submits a completed Determination of Eligibility form with required attachments.
Neighborhood committee (NC) forms and begins research to submit draft Determination of Eligibility (DoE)
NC gathers the required signatures on the petition, provides to DIR,  submits application and pays fee.*
General Process to Expand Conservation District 
NC – Neighborhood Committee
DEPT – Planning and Urban Design
ZC – Zone Change
CD – Conservation District
CPC – City Plan Commission
CC – City Council
DIR - Director
* The original petition form must have signatures that represent at least 58% of the land, excluding streets and alleys, within the proposed CD or 58% of the lots within the proposed CD.

** Number of meetings to be determined. 
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DIR conducts pre-petition meetings with NC to determine petition language prior to DoE approval
65 days
DIR makes Determination of Eligibility (DoE) and notifies designated NC member of approval in writing within 14 days.
65 days
14 days
Within 60 days
30 days

