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Generating Reports on Building
Permits

The DallasNow Citizen Portal allows you to generate reports on building permits by council
district based on whether the permits are issued, submitted, or active (in progress).

You can generate reports for the following types of building permits:
e Commercial alteration and addition permits (includes additions and/or remodels).
e Commercial new construction permits.
e Residential alteration and addition permits (includes additions and/or remodels).
e Residential new construction permits.

Refer to sections in this document to learn how to generate and work with these reports.

Generating the Building Report

To generate a report on building permits (no sign-in required):

1. Go towww.dallas.gov/dallasnow and select DallasNow.

PLANNING & DEVELOPMENT

PDD HOME Permitting & Inspections Land Development v Customer Advocate v Calendar Advisory,Boards&Commissions v

What is DallasNow?

DallasNow a new system that integrates Permitting, Planning, Platting, Inspections and Engineering, into one unified platform. DallasNow is the new land
management system for the City of Dallas. The state-of-the-art systemis a cloud-based application that integrates 15 systems, including PDOX and GIS, to
enhance efficiency, transparency, and customer service.

Click HERE or image below to access DallasNow.

CLICK HERE
TO ACCESS

DALLAS

Planining & Developms

Please scroll down for resources, contacts, and walk-thrus.



http://www.dallas.gov/dallasnow
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2. Select Building on the navigation bar as the type of record with which you want to
work.

Home] BU:UTCHM | Planning Enforcement  Contractor Registration

Search Applications Schedule an Inspection

3. Select Reports and then select the type of report you want to generate:

For this type of report Select this report...

All active building permits in progress Search by Council - Building Active
Permits issued during a time frame Search by Council — Building Issued
Permit submitted during a time frame Search by Council — Building Submitted

WELCOME TO THE CITY OF DALLAS

Register for an Account{_ Reports (4) ¥ JLogin
Reports (4):

Search... Contractor E
Search by Council -
Building Active

Search by Council -
Building Issued

Search by Council -
Building Submitted

h  Public Works more ¥
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4.

If you are generating a report on issued or submitted permits, enter a Start Date and
End Date to specify the time frame in which the building permit must have been

issued or submitted for it to appear in the report (not available for active building
permits).

Note: Larger date ranges might extend the time it takes to generate the report.

Please input report parameter(s):

*Start Date:

06/01/2026

*End Date:

06/30/2026

* Council District:

--Select-w

Select the council district for which you want the building permits or select All to
include all council districts in the report.

Please input report parameter(s):

*Start Date:

06/01/2026

*End Date:

06/30/2026

--Select--

ALL
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6. Select Submit.

The DallasNow Citizen Portal generates the report as a spreadsheet and saves it to
the Downloads folder on your device, unless you have set your browser to download
files to another folder.

7. Select the name of the report from the download panel to open it.

If the download panel is not visible, select Downloads (shown left) to display it and
then select the report.

I«

@ Report Parameter - Google Chrome - ] x

2% aca-prod.accela.com/DALLASTX/Report/ReportParameter.aspx?module=Building&reportiD=8280&reportType=LI... &,

SearchCouncil-Buildingsubn [

(1).xlsx
116 KE = Done

Working With the Reports

The DallasNow Citizen Portal generates and downloads reports as Excel spreadsheets. You
can use any of Excel’s features to view and work with data in the report. The following
sections explain how to filter and find data in the report.

Enable Editing

If your device opens the report in Protected View as shown in the following figure, you
cannot use Excel’'s commands to work with the report data unless you select Enable Editing.

File Home Insert Draw Page Layout Formulas Data Review View Automate Help  Acrobat

I'\,/'I PROTECTED VIEW Ee careful—files from the Internet can contain viruses. Unless you need to edit. it's safer to stay in Protected View.J | Enable Editing

A3 ~ i fx Record Type

Using Filters to Specify the Type of Data You Want to View

Filters allow you to temporarily hide rows of data, so you can focus on only the information
you need. For example, you can filter a building report by its record type to view only
information about commercial new construction permits. Or you could filter the report by
its record status to view only permits that are ready to issue. You can even combine filters to
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further customize and limit the data you see in the report. For example, you could filter the
report by its record type and then its record status to view only commercial new
construction permits that are ready to issue.

Turning Filters On and Off

To turn filters on and off in Excel,

1.

Select a cell in the row listing the column headers.

Qg AutoSave a. Off.\,‘ z) = y = SearchByCouncilDistrict_BuildingActivexlsx v

File Home Insert Draw Page Layout Formulas Data Review View Automate Help Acrobat

Cut g - v =] —
ﬁ E& - |Ar|a| vHW < A A :J = = v ?BWI’apT&tt General
Copy ~
Paste b B| 1 u | P A e = == = 0
Mo~ v v | |[=]| = = | £ 2= | B Merge8tCenter ~ $ - %
¥ <¥ Format Painter J e J
Clipboard 5] Font [F] Alignment ] Num|
L3 v i fx Applicant Business Name
A B C D

‘ Column headers
1
2

Record Type Record ID DallasNow Link Record Status
3

Residential New Construction Permit 2002061142_155474159-002 20HIS-00000-01BVE Inspection Phase
4

Residential Alteration Addition Permit 2002141122_155691876-003 20HIS-00000-01CEP Inspection Phase
5

Residential New Construction Permit 2003021051_156111686-002 20HIS-00000-01DE9 Inspection Phase
=

On the Data ribbon, select Filter in the Sort & Filter group to turn filters on and off.

Formulas Data Review View Automate Help Acrobat

ections @ l@ ?l ? ?.;_’\e-;‘r EE g:'ﬁ

g N z| Sort Filter %2 Reapply Text to B
Stocks Currencies Al ¥
& Advanced Columns =2
Data Types Sort & Filter Data Td
B € D

When filters are on, Excel adds a filter option to each column header as shown in the
following example.

Record Type ecord ID Dal
- -

Residential New Construction Permit 02061142_1554741553-002 Z0H

Residential Alteration Addition Permit 2002141122_1556581875-003 20H
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Adding Filters

To add one or more filters to the report,

1. Select the filter option in the column by which you want to filter the report.

Excel displays options for adding a filter (Figure 1). At the bottom of these options
are values in the selected column by which you can filter the report.

2. Select checkboxes for the data you want to use as filters; clear checkboxes you don’t
want to use as filters.

For example, you could clear all checkboxes shown in Figure 1 except Residential
New Construction Permits to temporarily have the report show only rows that
contain Residential New Construction Permits in the selected column.

You can type a value in the Search box to search for the value in the list of filters.
Searching for a value is helpful if the column contains lots of filters.

3. Select OK.

Excel filters the report based on your selections and adds a filter symbol (shown left) to the
filter option in the column header to show it is filtering by that column. Repeat these steps

-
in another column to further filter the report if you want.
Record Type Rec
7] SotAtoz
Z] sotztoa
Sort by Color >
Enter a value here
to search foritin ————® TextFilters >

the list of filters

Values in the selected
column by which you ——e
can filter the report

Use Text Filters to

[v] (Select All)

[#] Commercial Alteration Addition Pen
[v] Commercial New Construction Pern
[/ Residential Alteration Addition Perm
|¥| Residential New Construction Permi

Cancel

Figure 1: Options for Adding a Filter

customize how you want
to use filters that are text
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Clearing Filters

To clear a single filter,

1. Select the filter you want to clear.

2.

=

3 | -
Residential New Construction Permit
a
Residential Alteration Addition Permit
5

Residential New Construction Permit
f

Record Type Record 1D
Z002061142_155474158-002
2002141122_155691876-003

2003021051_158111686-002

-

DallasNow Link
Z0HIS-00000-01BVE
20HIS-00000-01CEP

Z0HIS-00000-010E9

Recol

Inzpeci

Inspec

Inspec

Select the Clear Filter option.

Record Type Red
3 Ed

2] sortatez

Z] SotZtoa

Sort by Color >

Sheet View >

I E Clear Filter From "Record Type" I

Filter by Calor >
Text Filters >
| Search

[ (Select All)

Commercial Alteration Addition Pen
Commercial Mew Construction Pern
Residential Alteration Addition Perm
... ] Residential New Construction Permi

| Cancel |

To clear all applied filters at once,

» On the Data ribbon, select Clear in the Sort & Filter group.

Aal(ivd ==

sot | Filter | 1 Reapply

E Advanced
Sort & Filter
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Finding Data in the Report
To find data in the report,

1. Onthe Home ribbon, select Find & Select in the Editing group and then select Find
from the options that appear.

zAutDSum v A
2w ©

Fill~ Sort & Find &
@ Clear ~ Filter ~§ Select ~
Editing

2. Use options on the Find tab to specify the value you want to find and how you want
to look for it in the report.
Find and Replace O X

Find Replace

Find what: | w Mo Format Set Format... -

Within: | Sheet | [0 Match case

|:| Match entire cell contents
Search: | By Rows e

Lookin: |Formulas e Options <<

Find All Find Mext Close

3. Select Find Next to find the next instance of the value or select Find All to generate a
list of every instance of the value in the report, which you can select from to go to
that instance in the report.

4. Select Close when you’re done.
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