
SIGNS 201
UNBOXED|a Lunch & Learn Series

08/11/2023

Jason Pool - Administrator
Development Services Department

City of Dallas



• City of Dallas Resources
• Dallas Signs Page

• https://bit.ly/Dallas-Signs

Development Services Sign Page
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https://bit.ly/Dallas-Signs
https://bit.ly/Dallas-Signs


• Zoning Map
• Tutorial

Dallas Zoning Map
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https://developmentweb.dallascityhall.com/publiczoningweb/
https://www.youtube.com/watch?v=cQ5nHwj0dRU


Presentation Overview
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• Purpose
• Special Provision Sign Districts
• Historic Districts
• Right-of-way & Real Estate
• Conservation Districts
• Board of Adjustment
• Q & A



Purpose
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• Provide resources, build awareness, & introduce 
staff contacts for specialized and additional sign 
processes and reviews including:

• Certificates of Appropriateness
• Right-of-way Licenses
• CD Work Reviews
• Variances & Special Exceptions



Special Provision Sign Districts

6
UNBOXED | SIGNS 201

Scott Roper
Senior Plans Examiner
Development Services
320 E Jefferson, Room LL04
Office: 214-948-4675
Scott.Roper@Dallas.gov

mailto:scott.roper@dallas.gov


Special Provision Sign Districts (SPSDs)
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• Resources
• Chapter 51A, Article VII Sign Regulations

• 51A-7.500 – Special Provision Sign Districts (SPSDs)
• 51A-7.900 thru 51A-7.2300 – Specific SPSD Provisions

• Special Provision Sign Districts Page
• Submission Checklist
• Submission Schedule (Committee Procedure)

• City Plan Commission Page
• Current Plan Commissioners (08/2023)

https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-85730
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86281
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86472
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-90561
https://dallascityhall.com/departments/pnv/Pages/SPSD.aspx
https://dallascityhall.com/departments/pnv/DCH%20Documents/Current_Planning/SPSD/SignSPSDChecklist.pdf
https://dallascityhall.com/departments/pnv/DCH%20Documents/Current_Planning/SPSD/FY%2022-23%20SSDAC_ADSAC%20Calendar_public.pdf
https://dallascityhall.com/government/meetings/Pages/city-plan-commission.aspx
https://dallascityhall.com/government/meetings/DCH%20Documents/plan-commission/CPC_Public%20Access_21-23_TERM_7-18-2023.pdf
https://bit.ly/Dallas-SignCode


Special Provision Sign Districts (SPSDs)
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• Currently Dallas has 15 
Special Provision Sign 
Districts (SPSDs).

• SPSDs are overlay districts 
that modify sign provisions 
to enhance, preserve, & 
develop the character & 
potential of an area.



Special Provision Sign Districts (SPSDs)
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• To ensure signs remain consistent 
with the purpose of an SPSD, all 
signs, unless specified, require a 
Certificate of Appropriateness (CA).

• Review Procedures for SPSD CAs:
• Director Procedure (expedited); or
• Committee Procedure (additional 

review time & fee required);
• Completed as part of the sign permit 

application (no separate application).



Special Provision Sign Districts (SPSDs)

10
UNBOXED | SIGNS 201

• Criteria for Director Procedure
• Not in a historic district
• </= 50 sf
• </= 15% of façade (attached)
• Projection is </= 18” into public 

right-of-way (attached)
• > 10 ft setback (detached)
• </= 25 ft OAH (detached)
• Message is not changeable
• Full list on pg. 3 - Submittal Checklist

https://dallascityhall.com/departments/sustainabledevelopment/buildinginspection/Documents/Signs/04_SIGN%20PERMITS%20-%20SPSD%20Checklist.pdf


Special Provision Sign Districts (SPSDs)

11
UNBOXED | SIGNS 201

• Committee Procedure
• Application Submittal

• Certificate of Appropriateness (CA) 
process is incorporated with the 
Sign Permit Process.

• Signs that do not meet the 
requirements outlined in SEC. 51A-
7.505(3) will be required to obtain a 
Certificate of Appropriateness (CA) 
from City Plan Commission (CPC).

https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86311
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86311


Special Provision Sign Districts (SPSDs)
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• Committee Procedure (cont.)

• Submittal Deadline is at noon on 
the Friday following the SSDAC 
meeting for the previous month. 
(Submission Schedule)

• Applications must be complete 
& fees paid to be accepted.

• Fee: $345.00/sign
• Generally, 2 to 3-month process

https://dallascityhall.com/departments/pnv/DCH%20Documents/Current_Planning/SPSD/FY%2022-23%20SSDAC_ADSAC%20Calendar_public.pdf


Special Provision Sign Districts (SPSDs)

13
UNBOXED | SIGNS 201

• Committee Procedure Checklist
• Some required items not typical to a sign permit:

• Location map.
• Detailed description of materials & colors.
• Height & length of each word
• Stamped engineering for all projecting & detached 

signs.
• Owner & tenant officer lists.

https://dallascityhall.com/departments/pnv/DCH%20Documents/Current_Planning/SPSD/SignSPSDChecklist.pdf


Special Provision Sign Districts (SPSDs)
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• Committee Procedure (cont.)

• Special Sign District Advisory 
Committee (SSDAC)

• Meet second Tuesday of every month
• Five appointed members to include 

one architect, one graphic designer, 
and one sign industry representative.

• To evaluate & provide guidance on 
the character, special conditions, & 
economics of each sign district.



Special Provision Sign Districts (SPSDs)
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• Committee Procedure (cont.)

• CPC Public Hearing
• First & Third Thursday of the month

• CAs are typically reviewed the first 
Thursday of the month following an 
SSDAC recommendation.

• CPC has final approval/denial of CA
• General time frame: 2 to 3 months



Special Provision Sign Districts (SPSDs)
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• Arts District Special Advisory 
Committee (ADSAC)

• Follows same structure & 
schedule as SSDAC (1-2 months)

• Exclusive to the Arts District Sign 
District

• Required for ALL signs in the Arts 
District Sign District.

• Advisory to Director only - No 
City Plan Commission required. 



Special Provision Sign Districts (SPSDs)
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• Review Criteria for the Committees & Commission:
• Signs must meet all code provisions for the district.
• Committee determines if sufficient information been 

provided to make an informed decision; and
• if the proposed sign is appropriate & consistent with 

the special character of the district.
• This includes an additional emphasis on the sign’s effect 

on the economic structure of the district and 
surrounding premises without regard to sign message.



Special Provision Sign Districts (SPSDs)
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• Action required within 60-days
• If no action has been taken by 

the city within 60-days of the 
receipt of the application, the 
application is deemed 
approved.

• Actions include any motion 
made on an item in public 
meeting.



Special Provision Sign Districts (SPSDs)
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• Changes in application. 
• After a CA is approved, changes will 

require re-submittal and re-review 
under the original procedure.

• Appeal to council. 
• Appeals can be made to City 

Council within 60-days of the date of 
the decision by the Commission.



Special Provision Sign Districts (SPSDs)
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• SEC. 51A-7.507 provides for temporary sign display 
while applications are being reviewed under the 
Committee procedure.

• Temporary signs must:
• Be banners
• Not be larger than permanent sign under review
• Not be the same sign under review

• Temporary sign permits expire 60-days from issue 
date and are not eligible for renewal or re-issue.

https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86339


Special Provision Sign Districts (SPSDs)
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COMMITTEE DIRECTOR

DOWNTOWN X X
DOWNTOWN SUBDISTRICTS X X *
WEST END X -
UPTOWN X X
ARTS X ** -
DEEP ELLUM/ NEAR EAST SIDE X X
JEFFERSON / PD316 X X
MCKINNEY X X
FARMERS MARKET X X

MARKET CENTER SD - X
VICTORY - -
SOUTHSIDE ENTERTAINMENT X -
WEST VILLAGE X X
COMMERCE/ FT WORTH - -
ARTS EXT. - -
PARKLAND - X
SOUTHWEST MEDICAL - X

• SPSD Review 
Procedure Type

* Attached sign only.  All 
Detached signs must obtain a 
CA from CPC.
** ADSAC review.  No SSDAC 
Review.

https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86311#JD_51A-7.505
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86311#JD_51A-7.505
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86472
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86656
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-87204
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-87416
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-87578
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-87939
https://dallascityhall.com/departments/city-attorney/Articles/PDF/Article%20316.pdf
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-88105
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-88316
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-88449
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-88563
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-89416
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-89622
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-89866
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-90070
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-90335
https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-90561


Office of Historic Preservation
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Kate Singleton
Chief Preservation Planner
Office of Historic Preservation
1500 Marilla, 5CN
Cell: 469-992-4159
Katherine.Singleton@Dallas.gov

mailto:Katherine.Singleton@Dallas.gov


Historic Districts & Individual Landmarks
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• 21 Historic Districts, 150+ 
Individual Landmarks: 
Overlay Zoning

• Information available at: 
OHP Website

https://dallascityhall.com/departments/sustainabledevelopment/historicpreservation/Pages/default.aspx


Historic Districts & Individual Landmarks
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• All exterior work requires a Certificate of Appropriateness. 
• Routine Maintenance-20 days
• Standard/Landmark Commission 65 days
• Must have Certificate of Appropriateness BEFORE Building 

Permit is Issued
• Submitted to Preservation Planners by email or in person: 

City Hall 5BN.
• Strongly encourage meeting with staff. Engage early and 

often!
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• Most HDs are residential, 
but many have small 
commercial areas 
(trolley stop retail)

• Each Historic District 
has its own design 
standards and signs 
are usually included

Historic Districts & Individual Landmarks
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• West End HD is our largest commercial HD 
and has an HD Overlay and Sign Overlay—
unusual. 

• Harwood and Fair Park are historic districts 
with special sign language.

• Individual Designations can also include 
buildings like the Magnolia that has a 
prominent sign like the Flying Red Horse or 
the tower clock on the Mercantile.

Historic Districts & Individual Landmarks



Right of Way & Real Estate
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Marie Gordon
Chief Real Estate Specialist
Department of Public Works
320 E Jefferson, Room 203
Office: 214-948-4119
Marie.Gordon@Dallas.gov

mailto:marie.gordon@dallas.gov


Right of Way & Real Estate
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• Real Estate License Resources
• Chapter 43: Streets and Sidewalks
• Public Works Real Estate Website

• Right-of-way License checklist
• Map of Current Licenses

UNBOXED | SIGNS 201

A right-of-way license is required when a 
person or entity wants to use any part of the 
public right-of-way. 

https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-120783
https://dallascityhall.com/departments/public-works/realestate/Pages/Licenses.aspx
https://dallascityhall.com/departments/public-works/realestate/DCH%20Documents/Licenses/12.30.2020%20ENG_License%20ROW_Checklist_Revised_12-30-2020-(Final).pdf
https://dallasgis.maps.arcgis.com/apps/webappviewer/index.html?id=c9b858436d0c457089566b15d57afa07


Right of Way & Real Estate
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• Typical Sign Requests:
• Premise Signs/Blade Signs
• Videoboard Signs
• Subdivision/Monument Signs

• Processing time:
• Minimum 90 days (Council approval required)



Right of Way & Real Estate
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• Typical Fees:
• Subdivision/Monument Signs:

• $100 per sign* (one-time fee), plus $100 
application fee

• All other signs:
• Non-refundable $750 application fee for air 

rights = area X assessed value x 85% x 85% x 
12%.

• All fees will be the greater of the calculated 
fee or the minimum annual fee of $1,000 plus 
a $20 ordinance publication fee.



Conservation Districts
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Scott Bellen
Senior Planner
Planning and Urban Design
1500 Marilla, 5BN
Office: 214-671-6725
Scott.Bellen@Dallas.gov

mailto:Scott.Bellen@Dallas.gov


Conservation Districts
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• Submitted online at 
https://bit.ly/Dallas-Permits

• Initial staff review is typically 
between 7-10 business days.

• Applicants must receive a 
CD Work Certificate 
approval prior to building 
permit. 

UNBOXED | SIGNS 201

All exterior work requires a Work Review Certificate. 

Conservation Districts Website

https://bit.ly/Dallas-Permits
https://dallascityhall.com/departments/pnv/Pages/Conservation-Districts.aspx


Conservation Districts
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• Most CD’s cover residential neighborhoods.
• Each CD is regulated by a specific 

Ordinance.
• Six CD Ordinances do not specifically refer 

to signs. Seven refer to Article VII sign 
regulations for Non-Business Zoning Districts 
(N-BZDs).

• Districts with specific reference to BZD 
regulations include: CD 6, 7, 8, 9.

UNBOXED | SIGNS 201



Board of Adjustment
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Nikki Dunn
Chief Planner
Development Services Department
320 E Jefferson, Rm 210
Office: 214-948-4366
Sheniqua.Dunn@Dallas.gov

mailto:Sheniqua.Dunn@Dallas.gov


Board of Adjustment
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• Chief Planner
Nikki Dunn
Sheniqua.Dunn@Dallas.gov

• Project Coordinator
Diana Barkume
Diana.Barkume@Dallas.gov

• Senior Plans Examiner
Nora Castaneda
Nora.Castaneda@Dallas.gov

• Senior Planner
Dr. Kameka Miller-Hoskins
Kameka.MHoskins@Dallas.gov

• Board Coordinator
Mary Williams
Mary.Williams1@Dallas.gov

mailto:Sheniqua.Dunn@Dallas.gov
mailto:Diana.Barkume@Dallas.gov
mailto:Nora.Castaneda@Dallas.gov
mailto:Kameka.MHoskins@Dallas.gov
mailto:Mary.Williams1@Dallas.gov


Board of Adjustment
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• 51A-7.703(d) 
Board of 
Adjustment

UNBOXED | SIGNS 201

https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-86425


Board of Adjustment
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• 51A-1.105(b) Fee Schedule

UNBOXED | SIGNS 201

• There is an additional $10 fee for each required 
notification sign.

• No fee refund will be made after an appeal is 
advertised

https://codelibrary.amlegal.com/codes/dallas/latest/dallas_tx/0-0-0-74561


Board of Adjustment
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• HOP, SKIP, & A JUMP

UNBOXED | SIGNS 201

Pre-Screen & 
Consultation Intake Process

Case Assignment 
& Planner Email

https://bit.ly/
Dallas-BDA

https://bit.ly/Dallas-BDA


Board of Adjustment
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Please Join Us Again
Thursday, August 31st



Q & A Session
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• Questions / Comments

UNBOXED | SIGNS 201
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