




















DALLAS PARK AND RECREATION BOARD 
AGENDA SHEET 

  
 
DATE:   May 5, 2022 
 
COUNCIL DISTRICT:   2 
 
STAFF:   John Lawrence, 214-670-8860 
            
 
SUBJECT 
 
Authorize an alcohol permit to Alison Matis, to serve alcohol at the Pride’s Unity 
Celebration to be held at Samuell Grand, located at 6200 East Grand. The event will be 
held on Saturday, June 18, 2022 from 4:00 p.m. to 10:00 p.m. Estimated Revenue: $250  
 
BACKGROUND 
 
The Park and Recreation Board has the authority by City Code Sec.32-11.2(3) to approve 
alcohol consumption on park property. A request has been received by Alison Matis, with 
Pride’s Unity Celebration, to serve alcohol from 4:00 p.m. to 10:00 p.m. on Saturday, June 
18, 2022.  This will be the first (1) year for this event. The estimated attendance is 2,500 
participants.   
 
The Alcoholic Beverage Permit Conditions document has been given to the event 
organizers, who will be required to meet all the conditions to include naming the City of 
Dallas as an additional Insured as specified by the City’s Risk Management Office. 
Alcohol consumption will be restricted to a designated enclosed area staffed by Dallas 
Police. 
 
FISCAL INFORMATION 
 
Event organizers will pay a $200 alcohol permit deposit and a $250 non-refundable 
alcohol permit fee. Estimated Revenue: $250. 
 
COMMITTEE ACTION 
 
The Administration and Finance Committee will consider this request on May 5, 2022 and 
will present its recommendation to the full Park and Recreation Board on the same day. 
 
This item does not require Council action.  
 
STAFF RECOMMENDATION 
 
Staff recommends approval.  



DALLAS PARK AND RECREATION BOARD 
AGENDA SHEET 

  
 
DATE:   May 5, 2022 
 
COUNCIL DISTRICT:   2 
 
STAFF:   John Lawrence, (214) 670-4073 
            
 
SUBJECT 
 
Authorize an alcohol permit to George Smith, to serve alcohol at the Sunday in the Park 
event to be held at Reverchon Park, located at 3505 Maple Ave. The event will be held 
on Sunday, July 24, 2022 from 5:00 p.m. to 9:30 p.m.  Estimated Revenue: $250. 
 
BACKGROUND 
 
The Park and Recreation Board has the authority by City Code Sec.32-11.2(3) to approve 
alcohol consumption on park property. A request has been received by George Smith, 
with Sunday in the Park, to serve alcohol from 5:00 p.m. to 9:30 p.m. on Sunday, July 24, 
2022.  This will be the second (2) year for this event with no issues reported from past 
events. The estimated attendance is 300 participants.   
 
The Alcoholic Beverage Permit Conditions document has been given to the event 
organizers, who will be required to meet all the conditions to include naming the City of 
Dallas as an additional Insured as specified by the City’s Risk Management Office. 
Alcohol consumption will be restricted to a designated enclosed area staffed by Dallas 
Police. 
 
FISCAL INFORMATION 
 
Event organizers will pay a $200 alcohol permit deposit and a $250 non-refundable 
alcohol permit fee. Estimated Revenue: $250. 
 
COMMITTEE ACTION 
 
The Administration and Finance Committee will consider this request on May 5, 2022 and 
will present its recommendation to the full Park and Recreation Board on the same day. 
 
This item does not require Council action.  
 
STAFF RECOMMENDATION 
 
Staff recommends approval.  



DALLAS PARK AND RECREATION BOARD 
AGENDA INFORMATION SHEET 

 
DATE:    May 5, 2022 
 
COUNCIL DISTRICT:  14   
 
STAFF:    Trent Williams, (214) 670-1807 
     Kay Kallos, (214) 670-3281 
 
 

SUBJECT 
 

Authorize a revision of interpretive signage in connection with the Adelfa Callejo 
sculpture, located at Main Street Garden 1902 Main Street, to include The Callejo 
Botello Foundation to the donor panel. – Financing: No cost consideration to the City 
(see fiscal section).   
 
BACKGROUND 
 

Signage is an integral part of the Adelfa Callejo sculpture donation from the Callejo-
Botello Foundation. The Callejo-Botello Foundation requests the revision of the donor 
information to include their name, which was not included in the donor panel approved 
by the Park Board on October 2, 2021. The approved signage will feature a brief 
biography of Adelfa Callejo, description of the artwork and artist. The Office of Arts and 
Culture (OAC) Public Art Staff has reviewed and supports the revision requested by the 
Callejo-Botello Foundation. 
 

This action will support section “B” of the Park and Recreation Board’s Interpretive 
Signage Policy, effective December 15, 2016, which states: 

 

B. Historical and interpretive signs can be in honor or recognition of an individual  
or group but should not be used for the purpose of a memorial.   

The signage provides information about Adelfa Callejo.   
 
PRIOR ACTION/ REVIEW (COUNCIL, BOARDS, COMMISSIONS) 
 

On September 17, 2019, the Arts and Culture Advisory Commission recommended 
acceptance of this donation. 
 

On November 12, 2019, City Council deferred this action to the Quality of Life, Arts and 
Culture Committee. 
 

On January 21, 2020, the Quality of Life, Arts and Culture Committee authorized the 
acceptance of the sculpture.   

On May 7, 2020, the Park and Recreation Board approved installation of the donation of 
sculpture at Main Street Garden Park at 1901 Main Street.  
 

On October 2, 2021, the Park and Recreation Board approved the signage proposed by 
the Callejo-Botello Foundation. 
 



Authorize a revision of interpretive signage in connection with the Adelfa Callejo sculpture, located at Main Street Garden 1902 Main 
Street, to include The Callejo Botello Foundation to the donor panel. – Financing: No cost consideration to the City.   

FISCAL INFORMATION 
 

This item has no cost consideration to the City. This sculpture was a donation. Any 
future costs will be funded by the donor.  
 
COMMITTEE ACTION 
 

The Planning and Design committee does not meet on May 5, 2022, therefore; the full 
Park and Recreation Board will consider this item.  
 
This item does not require Council action.  
 
STAFF RECOMMENDATION 
 

Staff recommends approval. 
 
ATTACHMENTS 
 

Sign language 
Sample signage design  
Park and Recreation Board Interpretive Signage Policy 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Authorize a revision of interpretive signage in connection with the Adelfa Callejo sculpture, located at Main Street Garden 1902 Main 
Street, to include The Callejo Botello Foundation to the donor panel. – Financing: No cost consideration to the City.   

Recommended text for public art signage  
 

English 
 

Adelfa Botello Callejo (1961-2014)   
German Michel Leal, artist  

2019  
Donation to the City of Dallas Public Art Collection   

In 1961, Adelfa Botello Callejo became the first woman of Hispanic heritage to 
graduate from SMU Dedman School of Law and the first Latina to practice law in Dallas, 
Texas. Mrs. Callejo dedicated her life to advocacy and social justice in the areas of 
education, immigration, and human rights. A recognized civil rights attorney, Mrs. 
Callejo advocated for equity in education for the underprivileged and for communities of 
color. Mrs. Callejo was a founder of the Mexican American Bar Association of Texas. 
She has been honored by the University of North Texas at Dallas College of Law as one 
of its Texas Legal Legends and by the Texas Bar Association as one of twelve lawyers 
on its Legal Legends list. Because of her contributions as the first Latina lawyer, a 
lifelong and fearless activist, and community leader, Mrs. Callejo’s memory lives on 
forever as “La Madrina” or “godmother” of Dallas. 

 
Spanish  
 

Adelfa Botello Callejo (1961-2014)   
German Michel Leal, artista  

2019  
Donación a la Colección de arte público de la Ciudad de Dallas  

 
En 1961, Adelfa Botello Callejo se convirtió la primera mujer de ascendencia 

hispana en graduarse de la Facultad de Derecho de SMU Dedman y fue la primer 
Latina en ejercer su Carrera en Derecho en Dallas, Texas. La Sra. Callejo dedicó su 
vida a la abogacía y la justicia social en las áreas de educación, inmigración y derechos 
humanos. Como abogada reconocida en derecho civil, la Sra. Callejo defendió la 
equidad en la educación para los desfavorecidos y para las comunidades de color. La 
Sra. Callejo fue una fundadora de la Asociación de Abogados México Americanos de 
Texas. Fue honrada por la Universidad del Norte de Texas en la Facultad de Derecho 
de Dallas como una de sus Leyendas Legales de Texas y por la Asociación de 
Abogados de Texas como una de doce abogados en su lista de Leyendas Legales. 
Debido a sus contribuciones como la primera abogada Latina, una activista intrépida 
durante toda su vida, y líder de la comunidad, la memoria de la Sra. Callejo continúa 
viviendo para siempre como “La Madrina” de Dallas. 
 
 



Authorize a revision of interpretive signage in connection with the Adelfa Callejo sculpture, located at Main Street Garden 1902 Main 
Street, to include The Callejo Botello Foundation to the donor panel. – Financing: No cost consideration to the City.   

Donor Plaque to be placed on the base of the sculpture 
 
Patrona 
The Callejo-Botello Foundation 
 
Padrinos  
Jorge Baldor 
Dallas Hispanic Bar Association 
M. Elizabeth Cedillo-Pereira & Oscar Pereira 
Eric & Laurie Cedillo 
Edwin & Jesica Flores 
Matthew Malouf 
Erle Nye 
Marcos G. Ronquillo 
 
Compadres 
Alberto Bravo & Monica Lira Bravo  
Ricardo Flores-Kastanis 
Hilda & Mike Galvan 
Domingo & Elba Garcia 
Alice & John David Gonzales 
Rebecca L. Garza Greenan & John Greenan 
Angel & Marie Reyes 
Alice Rodriguez & Tom Kendall 
Sommerman & Quesada 
Cynthia Sutherland 
 
Amigos 
Atmos Energy 
Michele Bobadilla 
Susan & Dan Borinsky 
Connie Botello Gonzales & Jeri-Ann Mullaley 
Laurence Cottingham 
Rebecca A. Gonzalez & Guadalupe Monreal 
Danielle D. Gonzalez 
Juan Gonzales  
Doug & Opal Lord 
Juan Medrano & Carla Echeverria-Medrano 
Dr. Jim Rodriguez 
 
 
 
 
 
 
 



Authorize a revision of interpretive signage in connection with the Adelfa Callejo sculpture, located at Main Street Garden 1902 Main 
Street, to include The Callejo Botello Foundation to the donor panel. – Financing: No cost consideration to the City.   

Exhibit A – Proposed Sign 
 

Public Art signage for this commissions will be  
• 7gauge (1/4") Lasered ceramic copy horizontal brushed 

stainless steel, black copy 
 
The signage for this project will be in Spanish and English with dimensions of  

• One (1) 12" x 19" Stanchion Park Sign 
• on an aluminum pedestal of 36-inch overall height.  
• The stand is a 2x2 1/4” welded metal tube.   
• No border is planned for this sign.  

 



Authorize a revision of interpretive signage in connection with the Adelfa Callejo sculpture, located at Main Street Garden 1902 Main 
Street, to include The Callejo Botello Foundation to the donor panel. – Financing: No cost consideration to the City.   

 
 
 
 
 















DALLAS PARK AND RECREATION BOARD 
AGENDA SHEET 

COMMITTEE ONLY  
 

 
DATE: May 5, 2022 
   
COUNCIL DISTRICT(S): 14  
 
STAFF: Ryan O’Connor, (214) 670-4124 
 

________________________________________________________________ 
  
SUBJECT 
 
Authorize a dedication plaque for Carpenter Park, located at 2201 Pacific Ave – 
Financing: No cost consideration to the City 

BACKGROUND 
 
This action is for approval of a dedication sign for Carpenter Park, pursuant to Park and 
Recreation Plaque Policy, effective as of December 15, 2016. Parks for Downtown Dallas 
has sought and received Park and Recreation Board approval for the dedication plaques 
at West End Plaza and Pacific Plaza.  
 
PRIOR ACTION/REVIEW 
 
None 
 
FISCAL INFORMATION 
 
No cost consideration to the City 
 
COMMITTEE ACTION 
 
This item was presented to the Planning and Design Committee on April 21, 2022 and 
will be considered for approval by the full Park and Recreation Board on May 5, 2022. 
 
STAFF RECOMMENDATION 
 
Staff recommends approval.  
 
ATTACHMENTS 

Map 
Park and Recreation Board Plaque Policy 
Plaque Exhibits 



City of Dallas required dedication plaque 
(final approval must be given by the Park Board; tentatively scheduled May 5, 2022) 
 

 

CARPENTER PARK 
DEDICATED MAY 2022 

 

 
DALLAS PARK & RECREATION  

 

CITY COUNCIL 
MAYOR ERIC JOHNSON 

MAYOR PRO TEM CHAD WEST 
DEPUTY MAYOR PRO TEM JAIME RESENDEZ 

 
CAROLYN KING ARNOLD 

TENNELL ATKINS 
ADAM BAZALDUA 
PAULA BLACKMON 

ADAM MCGOUGH 
CARA MENDELSOHN 

JESSE MORENO 
OMAR NARVAEZ 

PAUL E. RIDLEY 
JAYNIE SCHULTZ 

CASEY THOMAS, II 
GAY DONNELL WILLIS 

T. C. BROADNAX, CITY MANAGER 
 

PARK AND RECREATION BOARD 
ARUN AGARWAL, PRESIDENT 

DANIEL WOOD, VICE PRESIDENT 
 

HARRISON BLAIR 
CALVERT COLLINS-BRATTON 

LANE CONNER 
TIMOTHY W. DICKEY 

 
MARIA HASBANY 

JR HUERTA 
RUDY KARIMI 

JEFF KITNER 
FONYA NAOMI MONDELL 

BO SLAUGHTER 
ROBB P. STEWART 

 

PARK AND RECREATION DEPARTMENT 
JOHN D. JENKINS, DIRECTOR 

CRYSTAL R. ROSS, DEPUTY DIRECTOR  
CHRISTINA TURNER-NOTEWARE, ASSISTANT DIRECTOR 

JOHN W. REYNOLDS, PLA, PROJECT MANAGER 
 

PARKS FOR DOWNTOWN DALLAS 
DEVELOPER 

 

HARGREAVES JONES 
LANDSCAPE ARCHITECT 

 

THE BECK GROUP 
GENERAL CONTRACTOR 

 



                                                                                       
 
 

PARK AND RECREATION BOARD POLICY 
 

Title:    Plaque Policy 
No.      11-21-96     
__________________________________________________________________ 

Effective Date: 12/15/16                                                                                      Last Revision Date: 4/1/2010 
  Page 1 of 7 

 
Table of Contents 
 
Scope of Policy 
I.  Donation Plaques 
II.  Dedication Plaques 

 
Scope of Policy 

 

 
It is the intent of the Park Board to provide parks and park facilities that are 
attractive, and user-friendly.  From time to time, the opportunity arises to 
recognize groups or individuals for donating items or funding to provide 
furnishings and/or improvements in parks and park facilities.  In order to ensure 
consistent, attractive, high quality plaques with appropriate content, this policy 
identifies the requirements and specifications for recognition plaques, or a 
recognition system; and building dedication plaques. This policy will apply to all 
parks except as exempted by separate agreement.   
 
Fair Park is exempted from this policy by Ordinance 27079, Fair Park Historical 
Overlay District.  Refer to the Interpretive Signage Policy for historical or 
interpretive plaques.  Refer to the Naming Policy for the naming of parks, 
buildings, or components of parks and buildings.   

 
I. Donation Plaques 

 
A. Plaques will be considered for donations greater than $1,500 or 

equivalent contributions related to park furnishings or other 
permanent improvements to the park system.  

 
B. For plaques recognizing donations under $25,000, the Director, or 

his/her designee will determine the appropriate quality, design, size 
and materials.  For park furnishings (benches, trash receptacles, 
picnic tables, etc.) a 2”x5” plaque size is appropriate.  

 
 
 



                                                                                       
 
 

PARK AND RECREATION BOARD POLICY 
 

Title:    Plaque Policy 
No.      11-21-96     
__________________________________________________________________ 

Effective Date: 12/15/16                                                                                      Last Revision Date: 4/1/2010 
  Page 2 of 7 

 
C. Signage to recognize volunteer efforts shall be in accordance with 

the Park Beautification and/or Maintenance Agreement. 
 

D. Plaques for donations or donated items with a value greater than 
$25,000 require Park Board approval upon recommendation from the 
Planning and Design Committee.  Plaques for donations or donated 
items with a value less than $25,000 require the approval of the 
Director or his/her designee in accordance with this policy and prior 
to such approval the Director or his/her designee shall notify the Park 
Board representative from the District in which the plaque will be 
located.  

 
E. Plaques may also be part of a recognition system.  A “recognition 

system” is defined as a framework that provides unification of 
multiple plaques, pavers, bricks, or other elements in certain 
location(s).  Recognition systems require approval by the Park Board 
upon recommendation from the Planning and Design Committee.  
This approval may be combined with approval of plans and 
specifications for a larger project.  Once a recognition system is 
approved by the Park Board, individual recognition system elements 
will be consistent with this policy.  

 
F. All stipulations and conditions regarding the plaque must be 

contained in a letter of agreement signed by the sponsoring party and 
the Director or his/her designee. 

 
G. Plaques may be given in honor or recognition of an individual or 

group and should not serve the purpose of a memorial.  Refer to 
Exhibit A for examples of plaques which honor or recognize 
individuals. 

 
H. Sponsors shall bear the cost of design, manufacturing, installation 

(including the mounting structure), maintenance, repair and 
replacement of all plaques (due to loss, damage, vandalism or 
deterioration). 

 



                                                                                       
 
 

PARK AND RECREATION BOARD POLICY 
 

Title:    Plaque Policy 
No.      11-21-96     
__________________________________________________________________ 

Effective Date: 12/15/16                                                                                      Last Revision Date: 4/1/2010 
  Page 3 of 7 

I. Once the useful life of the donated item has expired or the item has 
been replaced, the plaque will be removed. 

 
J. For plaques that are installed as a requirement of a grant program, 

the rules of the grant are to be followed even in the event that they 
are in conflict with the stipulations of this policy.  This action requires 
approval of the Park Board upon recommendation from the Planning 
and Design Committee. 

 
K. Recognition or commemorative elements associated with tree       

plantings or tree groves at park sites must comply with the provisions 
of this policy.  

 
L. Other recognition for significant contributions to the Park and 

Recreation Department will be in the form of certificates, resolutions, 
and other formats that the Board may determine to be appropriate.  
Annual award and recognition events, special mention at Board 
meetings, etc. are examples of how significant contributions may be 
recognized when a plaque is not considered appropriate.   

 
M. Building dedication plaques are covered under Section II of this 

policy.  
 
 

II. Dedication Plaques 
  

It is the policy of the Park and Recreation Department to provide a 
dedication plaque in conjunction with the construction of all new Park and 
Recreation Department buildings, significant additions and other major 
projects. 

 
A.  Dedication plaques can be manufactured from cast bronze, aluminum         

or similar durable materials; engraved in glass, stone or a similar 
material as an applied sign; or engraved into the wall, glass or floor 
surface of the building. 

 



                                                                                       
 
 

PARK AND RECREATION BOARD POLICY 
 

Title:    Plaque Policy 
No.      11-21-96     
__________________________________________________________________ 
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  Page 4 of 7 

B.  Dedication plaques will be placed inside or outside the building near 
the entrance or at a prominent location. 

 
C. Dedication plaques include the name of the facility in prominent 

letters, “City of Dallas” under the facility name, and the date of the 
dedication (year) in smaller font size below “City of Dallas.” 

 
D. The City Council seated at the time of approval of the plaque (prior to 

the dedication) will be listed on the left side, or top of the plaque with 
the Mayor, Mayor Pro Tem and Deputy Mayor Pro Tem listed at the 
top.  The remaining Council Members will be listed alphabetically 
below the officers.  In the event the approval of the plaque occurs 
after 1) the dedication of the project, or 2) the substantial completion 
of the project, and there has been a change in the membership of the 
City Council, then the Council Members seated at the time of the 
dedication, or substantial completion of the project, will be listed. 

 
E. The Park and Recreation Board seated at the time of approval of the 

plaque (prior to the dedication) will be listed on the right side, or 
bottom of, the plaque with the President and Vice-President listed at 
the top.  The remaining Board Members will be listed alphabetically 
below the officers.  In the event the approval of the plaque occurs 
after 1) the dedication of the project, or 2) the substantial completion 
of the project, and there has been a change in the membership of the 
Park and Recreation Board, then the Board members seated at the 
time of the dedication, or substantial completion of the project, will be 
listed. 

 
F. The City Manager and other appropriate staff will be listed in the area 

underneath the City Council, but not necessarily in the same column. 
 
G. The Park and Recreation Department Director, Assistant Director of 

Planning, Design and Construction and other appropriate staff will be 
listed under the Park and Recreation Board, but not necessarily in 
the same column. 
 



                                                                                       
 
 

PARK AND RECREATION BOARD POLICY 
 

Title:    Plaque Policy 
No.      11-21-96     
__________________________________________________________________ 
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  Page 5 of 7 

H. The architect, general contractor, and/or when applicable, the 
construction manager or design/build firm will be listed either under 
the City Council and Park and Recreation Board lists or in a separate 
column. 

 
I. It will be the option of the Park and Recreation Board to recognize    

individuals, groups, past Board or City Council Members, 
organizations, donors, other City departments or other funding 
agencies.  This recognition can be either underneath the City Council 
and Park and Recreation Board lists, or as a separate column, 
depending on the nature of the list.   

 
J. A plaque may include an approved graphic or logo meaningful to the 

park site or project.  The City of Dallas and Park and Recreation 
Department graphic logos are deemed approved. 

K. A drawing indicating the dedication plaque’s form, materials, size and 
wording will be approved by the Park Board upon recommendation 
from the Planning and Design Committee.  Any Board-requested 
revisions or modifications will be incorporated into the final design 
prior to its fabrication and installation. 

 
 
OTHER POLICIES REFERENCED 
Park Naming Policy 
Interpretive Signage Policy 
 
 
LEGAL REFERENCE   
None 
 
PRIOR ACTION 
Initial Policy Approval: 11-21-1996 
Revised: 12-5-1996 
Revised: 12-17-2009 
Revised: 04-01-2010 
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RESPONSIBLE DIVISION 
Planning and Design 
 
 
 

Exhibit A 
Example of Signs Which Honor or Recognize 

Individuals 
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SPRAYGROUND DEDICATION PLAQUES
Plaque Stand



GRAUWYLER SPRAYGROUND
CITY OF DALLAS

2019

LANDSCAPE ARCHITECT

DUNAWAY ASSOCIATES
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GENERAL CONTRACTOR
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OMAR NARVAEZ
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DIRECTOR
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CITY COUNCIL
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MAYOR
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Scope of Policy 

 

 
It is the intent of the Park Board to provide parks and park facilities that are 
attractive, and user-friendly.  From time to time, the opportunity arises to 
recognize groups or individuals for donating items or funding to provide 
furnishings and/or improvements in parks and park facilities.  In order to ensure 
consistent, attractive, high quality plaques with appropriate content, this policy 
identifies the requirements and specifications for recognition plaques, or a 
recognition system; and building dedication plaques. This policy will apply to all 
parks except as exempted by separate agreement.   
 
Fair Park is exempted from this policy by Ordinance 27079, Fair Park Historical 
Overlay District.  Refer to the Interpretive Signage Policy for historical or 
interpretive plaques.  Refer to the Naming Policy for the naming of parks, 
buildings, or components of parks and buildings.   

 
I. Donation Plaques 

 
A. Plaques will be considered for donations greater than $1,500 or 

equivalent contributions related to park furnishings or other 
permanent improvements to the park system.  

 
B. For plaques recognizing donations under $25,000, the Director, or 

his/her designee will determine the appropriate quality, design, size 
and materials.  For park furnishings (benches, trash receptacles, 
picnic tables, etc.) a 2”x5” plaque size is appropriate.  
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C. Signage to recognize volunteer efforts shall be in accordance with 

the Park Beautification and/or Maintenance Agreement. 
 

D. Plaques for donations or donated items with a value greater than 
$25,000 require Park Board approval upon recommendation from the 
Planning and Design Committee.  Plaques for donations or donated 
items with a value less than $25,000 require the approval of the 
Director or his/her designee in accordance with this policy and prior 
to such approval the Director or his/her designee shall notify the Park 
Board representative from the District in which the plaque will be 
located.  

 
E. Plaques may also be part of a recognition system.  A “recognition 

system” is defined as a framework that provides unification of 
multiple plaques, pavers, bricks, or other elements in certain 
location(s).  Recognition systems require approval by the Park Board 
upon recommendation from the Planning and Design Committee.  
This approval may be combined with approval of plans and 
specifications for a larger project.  Once a recognition system is 
approved by the Park Board, individual recognition system elements 
will be consistent with this policy.  

 
F. All stipulations and conditions regarding the plaque must be 

contained in a letter of agreement signed by the sponsoring party and 
the Director or his/her designee. 

 
G. Plaques may be given in honor or recognition of an individual or 

group and should not serve the purpose of a memorial.  Refer to 
Exhibit A for examples of plaques which honor or recognize 
individuals. 

 
H. Sponsors shall bear the cost of design, manufacturing, installation 

(including the mounting structure), maintenance, repair and 
replacement of all plaques (due to loss, damage, vandalism or 
deterioration). 
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I. Once the useful life of the donated item has expired or the item has 
been replaced, the plaque will be removed. 

 
J. For plaques that are installed as a requirement of a grant program, 

the rules of the grant are to be followed even in the event that they 
are in conflict with the stipulations of this policy.  This action requires 
approval of the Park Board upon recommendation from the Planning 
and Design Committee. 

 
K. Recognition or commemorative elements associated with tree       

plantings or tree groves at park sites must comply with the provisions 
of this policy.  

 
L. Other recognition for significant contributions to the Park and 

Recreation Department will be in the form of certificates, resolutions, 
and other formats that the Board may determine to be appropriate.  
Annual award and recognition events, special mention at Board 
meetings, etc. are examples of how significant contributions may be 
recognized when a plaque is not considered appropriate.   

 
M. Building dedication plaques are covered under Section II of this 

policy.  
 
 

II. Dedication Plaques 
  

It is the policy of the Park and Recreation Department to provide a 
dedication plaque in conjunction with the construction of all new Park and 
Recreation Department buildings, significant additions and other major 
projects. 

 
A.  Dedication plaques can be manufactured from cast bronze, aluminum         

or similar durable materials; engraved in glass, stone or a similar 
material as an applied sign; or engraved into the wall, glass or floor 
surface of the building. 
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B.  Dedication plaques will be placed inside or outside the building near 
the entrance or at a prominent location. 

 
C. Dedication plaques include the name of the facility in prominent 

letters, “City of Dallas” under the facility name, and the date of the 
dedication (year) in smaller font size below “City of Dallas.” 

 
D. The City Council seated at the time of approval of the plaque (prior to 

the dedication) will be listed on the left side, or top of the plaque with 
the Mayor, Mayor Pro Tem and Deputy Mayor Pro Tem listed at the 
top.  The remaining Council Members will be listed alphabetically 
below the officers.  In the event the approval of the plaque occurs 
after 1) the dedication of the project, or 2) the substantial completion 
of the project, and there has been a change in the membership of the 
City Council, then the Council Members seated at the time of the 
dedication, or substantial completion of the project, will be listed. 

 
E. The Park and Recreation Board seated at the time of approval of the 

plaque (prior to the dedication) will be listed on the right side, or 
bottom of, the plaque with the President and Vice-President listed at 
the top.  The remaining Board Members will be listed alphabetically 
below the officers.  In the event the approval of the plaque occurs 
after 1) the dedication of the project, or 2) the substantial completion 
of the project, and there has been a change in the membership of the 
Park and Recreation Board, then the Board members seated at the 
time of the dedication, or substantial completion of the project, will be 
listed. 

 
F. The City Manager and other appropriate staff will be listed in the area 

underneath the City Council, but not necessarily in the same column. 
 
G. The Park and Recreation Department Director, Assistant Director of 

Planning, Design and Construction and other appropriate staff will be 
listed under the Park and Recreation Board, but not necessarily in 
the same column. 
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H. The architect, general contractor, and/or when applicable, the 
construction manager or design/build firm will be listed either under 
the City Council and Park and Recreation Board lists or in a separate 
column. 

 
I. It will be the option of the Park and Recreation Board to recognize    

individuals, groups, past Board or City Council Members, 
organizations, donors, other City departments or other funding 
agencies.  This recognition can be either underneath the City Council 
and Park and Recreation Board lists, or as a separate column, 
depending on the nature of the list.   

 
J. A plaque may include an approved graphic or logo meaningful to the 

park site or project.  The City of Dallas and Park and Recreation 
Department graphic logos are deemed approved. 

K. A drawing indicating the dedication plaque’s form, materials, size and 
wording will be approved by the Park Board upon recommendation 
from the Planning and Design Committee.  Any Board-requested 
revisions or modifications will be incorporated into the final design 
prior to its fabrication and installation. 

 
 
OTHER POLICIES REFERENCED 
Park Naming Policy 
Interpretive Signage Policy 
 
 
LEGAL REFERENCE   
None 
 
PRIOR ACTION 
Initial Policy Approval: 11-21-1996 
Revised: 12-5-1996 
Revised: 12-17-2009 
Revised: 04-01-2010 
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RESPONSIBLE DIVISION 
Planning and Design 
 
 
 

Exhibit A 
Example of Signs Which Honor or Recognize 

Individuals 
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