
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


DEVELOPMENT SERVICES DEPARTMENT    w BUILDING INSPECTION DIVISION
OAK CLIFF MUNICIPAL CENTER, 320 E. JEFFERSON BLVD., ROOM 118, DALLAS, TX 75203   w TEL. NO. (214) 948-4480
REV 09-29-2022
NEW CONSTRUCTION AND ADDITIONS FOR COMMERCIAL BUILDINGS 
..\..\Graphics\COD Logo_Base_Small.png
By checking each requirement, you are stating that you have supplied correct and complete information. In the event that the required information is not contained in the submitted documents, you will be notified of the deficiency. Failure to supply the additional requested information within five (5) working days after notification may result in your application being delayed and eventually discarded. A new application, the original application, complete plans and a new checklist will be required for re-submittal for plan review. This re-submittal will be treated as a new application and will be processed in the order of receipt. Complete the information sheet attached. 
APPLICATION CHECKLIST AND REQUIRED DOCUMENTS
1.
These plans comply with the Dallas Energy Conservation Code and the Green Building Ordinance.
3.
An asbestos survey has been conducted in accordance with the Texas Asbestos Health Protection Rules and the National Emission Standards for Hazardous Air Pollutants for the area being renovated and/or demolished. 
Documented proof that plans and specifications were submitted to the Texas Department of Licensing and Regulation that comply with the Texas Accessibility Standards (TAS) by a Registered Accessibility Specialist (independent contract provider) must be presented along with the building permit application. 
4.
2.
Have you submitted with your application, certified copies of any instrument that contains a restriction on the use of or on construction on the affected property?
Texas Department of Licensing and Regulation (TDLR) Project Number:
Completed permit and CO applications, site plan review form and commercial permit processing information sheet for each separate building on site. 
5.
7.
If selected Yes to question 6 above, will this project produce a net increase in dwelling units, sleeping rooms or guest rooms on the property from its existing conditions?
6.
Is this project for the construction of any of the following: hotel or motel; multifamily housing; college dormitory; fraternity or sorority house?
Two (2) copies of information sheets to include:
8.
If selecting Yes to question 5 above, please see the attached example of the fee worksheet.  Visit the Park Land Dedication webpage for more information about completing the worksheet to submit with your building permit application packet.
NEW CONSTRUCTION FOR COMMERCIAL BUILDINGS AND ADDITIONS
APPLICATION CHECKLIST AND REQUIRED DOCUMENTS (Page 2)
Legal building site (platted) or an otherwise an approved Building Site.
11.
Two (2) sets of landscape plans, as applicable to the zoning designation for the property..
12.
Two (2) sets of tree protection plans
13.
Continued from previous page:
8.
All drawing documents submitted for review must have a minimum text size of 3/32” and a minimum drawing sheet size of 11" x 17" and a maximum of 36” x 48”, “E” size.
9.
Two (2) copies of a site plan to include:
10.
I,                                                                    have read the above information and acknowledge that all required documents have been provided.
 
Signature _______________________________________                Date _____________________
 
Please note that staff cannot accept incomplete applications or illegible construction documents.
 
NEW CONSTRUCTION FOR COMMERCIAL BUILDINGS AND ADDITIONS
APPLICATION CHECKLIST AND REQUIRED DOCUMENTS (Page 3)
All aspects of the construction project complies with the Environmental Protection Agency (EPA) Lead; Renovation, Repair and Painting Program Rule; 40 CFR, Part 745. 
18.
NOTE:  Additional information required by the Building Official may be necessary for the issuance of the permit (Ordinance no. 26029).
16.
If the project includes construction of areas where food/ice or beverages are manufactured, packaged, stored, distributed, sold or prepared excluding vending machines, then provide:
17.
Two (2) sets of civil plans
If Yes, you are required to submitted a copy of the Storm Water Pollution Prevention Plan (SWPPP) to Public Works & Transportation / Storm Water Management?
Are you disturbing one (1) or more acres of land? 
14.
Two (2) sets of legible and fully-dimensioned building plans of the following drawn to a standard scale with design professional seals and signatures where required:
15.
COMMERCIAL BUILDING PERMIT PROCESSING OR CERTIFICATE OF OCCUPANCY INFORMATION SHEET
NOTE TO APPLICANT:  Please complete this information sheet as accurately as possible.  A customer service plans examiner can help you complete this form whenever you require assistance.  Missing or incorrect information could delay processing of your permit application.
PROJECT ADDRESS:
APPLICANT:
PHONE NO:
BUILDING DATA
NEW BUILDING USE:
EXISTING BUILDING USE:
PROJECT CONSTRUCTION
AREA (SQ. FT.):
OCCUPANCY GROUP (CHAP. 3, IBC):
BUILDING CONSTRUCTION
TYPE (CHAP. 6, IBC):
NUMBER OF STORIES OR FLOOR LEVELS:
BUILDING SPRINKLERED?
PARKING ANALYSIS (Required Number of Parking Spaces = Building Area divided by Parking Space Ratio)
Exception:  Not required if there is no change of building use.
PARKING SPACE RATIO
TYPE OF BUILDING
USE
REQUIRED NUMBER OF PARKING SPACES
333 SF
OFFICE
WAREHOUSE
RETAIL
COMM AMUSE/RESTAURANT/BAR/ASSEMBLY
BUILDING AREA
(GROSS SF)
1,000 SF
200 SF
100 SF
CHURCH (Enter number of seats in the sanctuary)
EVERY 4 SEATS
MULTI-FAMILY
500 SF
FACTORY
600 SF
OTHER
TOTAL NUMBER OF PARKING SPACES REQUIRED:
TOTAL NUMBER OF PARKING SPACES PROVIDED:
APPLICATION COMMENTS
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