
           

 

 
 

 
 

 
 

Dallas Municipal Archives 
1500 Marilla Street · Dallas, TX 75201 · (214) 670-5270 

 

PLEASE PRINT: 

Date: __________________________________ 

Name: _________________________________ 

Telephone: _____________________________ 

Email: _________________________________ 

 

Company: ______________________________ 

Address: _______________________________ 

_______________________________ 

_______________________________

IN CONSIDERATION OF THE FOLLOWING ORDER, I AGREE: 
 
1. To use the image(s) ONE TIME ONLY and only for the following purpose: (check option below) 

• If for publication, specify author, title, publisher, and publication date. 
• Web and broadcast rights are not included without express written consent of the Dallas 

Municipal Archives, City of Dallas. 

A. �  Publication, Description: 

B. �  Exhibit, Description/Location:  

C. �  Broadcast, Description:  

D. �  Other, Please Specify:  

 
2. To credit each reproduction print or scan:  

“Dallas Municipal Archives, City of Dallas” or, space permitting, “Dallas Municipal Archives, City 
Secretary’s Office, City of Dallas” 

 

3. To provide Dallas Municipal Archives with a gratis copy of the item containing the material that is produced 
or published (if applicable.) 

 

4. TO NEITHER ALLOW OTHERS NOR AUTHORIZE OTHERS to use these items for any purpose without 
the express written permission of the Dallas Municipal Archives, City of Dallas. 

 

5. To pay the total fee as indicated below at time of order. 
 

Signature:      Date:  
 

 

Photograph Reproduction Order Form 
 

 

http://dallascityhall.com/government/citysecretary/archives/Pages/archives.aspx


           

 

 
                                                                          

 
Staff use only:

Tax: __________________________________ 

Total: _________________________________ 

 

Order taken by: _________________________ 
 

 

 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif  � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif  � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif � 
Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 
 

Photo #: _________________________  Scan: Output size:__________ dpi: ______  jpeg � tif � 

Description: ______________________ Print size:  _____________        
Notes: ___________________________ Fee: $________ 
 
 

Sub-Total: $________ 

CD Fee ($3.00 per CD)   $________ 

Total: $________ 

Web: No more than 600x800 pixels at 72 dpi; image 
may be watermarked 
Publication (if customer is unsure): 8x10 300dpi jpeg 
(email okay) Display (if customer is unsure): 600 dpi 
tif file or output size to be specified by customer (ie: 
5x7, 8x10, 16x20, 20x24, 24x36)  


